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HUMAN RESOURCES Ethnic Declaration Instructions

1) Go to the FBISD website at
www.fortbendisd.com and
click on “STAFF”

SCHOOL BEGINS
WEDNESDAY,

AUGUST 15

Fort Bend ISD students retun to
school Wednesday, August 15. Use
these back-to-schoal resources to
help prepare your family for the
new year.

Back o School

2) Enter your Fort Bend ISD e-mail address, click “Next” and enter your password.

If this is your first time logging in, your password will be fortbendschool (all lowercase) and the last 4 of your
social security number. (i.e., fortbendschool1234) and click “Sign In”

**If you have reset your password already, you may use the FBiSD -
password you created** @fortbendisd.com ‘:r:‘é]s?r?'?rlség?z'

"|fortbandschool12
Enter password 34, or the
password you
have already

created

3) After signing in, the system will prompt you to reset your
password.

4) Click on “Staff Links” in SharePoint and “My Self-Serve”

Enployes-Portal

B criployee Portal

Staff Links
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http://www.fortbendisd.com/
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HUMAN RESOURCES Ethnic Declaration Instructions

5) Your User 1d is your first name.last name and your password will be the password you just
created.

Note: Your computer log in information will be the same as
your My Self Serve log in credentials.

ORACLE"

PEOPLESOFT

Password

Select a Language

English

M Enable Accessibility Mode

6) Sign In and follow py==e

the path: Main Search Menu:
ORACI Navigator ~ | Search
Menu/ Self
Service/ Personal & TXISD State Reporting
- Top Menu Fea]
Information/ ElS2 S :
Ethnic Decl ti C0 Seff Service || &  FBISD seif service Forms ’
nic Declaration ™ ) O Manager Self Senvice & Time Reporting 4
e et 8 workiorce Administrati ID Personal Information_ | D Fersonal Detals
Highlights 01 Bensits 8 Payroll and Compensat | ERET Declaration |
Recently Use (3 payrol for North Ameri 83 Bensfits E  Data Protect waiver
Favortes men 03 Workiorce Developmen O3 Leaming and Development [
080 Organizational Develop O Performance Management e
8 workiorce Monitoring » s
B setupHcu v
Breadcrumbs (3 Enterprise Components 4
path and give .
subfolders. 83 Reporiing Tools 4
4 PeopleTools 4
B change wy Password
E wyPreferences
Menu Search |- My System Profile s
supports type R
much faster. D My Dictionary
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7) You may select only 1 of the options under Favortes ™ Main Menu ¥
the “Ethnicity” section

8) You may select multiple options under the

SeffService ™ 3 Personal Information ¥ > Ethnic Declaration

Ethnic Declaration

Please contact Human Resources at Ext. 41270 if you have any

“Race” section questions about the data on this page
9) Electronically sign the form and submit et S5 TocES RS
Ethnic Find | View All First ‘4" 10f1 (b Last
=
. . Effective Date: 09/03/2009 Effective Sequence: 0 )
10) Once submitted, the date and time e Declaraton ’

submitted will show at the bottom of the page

Ethnicity: Are you Hispanic/Latino? (Choose only one)

——® OHispanic ® Non-Hispanic

Race: What is your race? ((You can choose multiples)

DAmerlcan Indian/Alaska Native

M asian

D Black/African American

D Native Hawaiian/Other Pacific Islander
Cwhite

Validation Signature - Must check to authorize changes
| certify, under penalty of perjury, that all information provided herein is
true and complete. | understand and agree that any false or inaccurate

information | provide will be cause for termination of my employment
and may constitute the crime of falsification of governmental records.

——fp Signature: I} Checking this box signifies Electronic Signature

Signed By: FB123456

Last Updt:  09/03/09 3:53PM

After saving your data, you MUST click on SIGN OUT at the top right
corner of your screen to complete the process.

|5l save

=] Include History



